Sports Development Officer

SUMMARY: 

Under general supervision, organize sporting related project, programs, information, and training for both the competitive and leisure user in all areas of society in order to increase participation levels among 12-18 year olds.

DUTIES AND RESPONSIBILITIES:

1. Identifying sports, recreation, and health initiatives.

2. Overseeing strategic planning and implementation.

3. Coordinating and delivering relevant activities and events.

4. Evaluation and monitoring activities.

5. Maintaining records and creating written reports.

6. Attending local, regional, and national meetings, seminars, and conferences.

7. Scouting venues.

8. Promoting events.

9. Liaising with clubs, schools, professional, and sports governing bodies.

10. Develop a range of partnerships to enhance provision and support.

11. Manage resources and a budget.

12. Identifying potential opportunities for external funding.

13. Maintaining links with county, regional, and national sporting representatives.

14. Working within organizational guidelines, i.e. equal opportunities, health and safety, etc.

15. Providing instruction.

16. Maintaining inclusiveness on the agenda.

17. Encouraging and motivating participants to gain coaching qualifications, so that developments are sustainable. 

18. May include training and educating coaches, volunteers, and facilities staff in disability issues.

19. May include using information and publicity to ensure people with disabilities are more aware of the sporting opportunities available to them.

20. Other job-related duties as assigned.

KNOWLEDGE, SKILLS, AND ABILITIES REQUIRED:

· Must pass pre-employment criminal background check.

· Ability to work independently. 

· Knowledge of specific sport(s) may be required for some positions.

